
Required Documents and Proper Order for Complete Filing - New Case

Bankruptcy Petition (Chapters 7 and 13)
1. Voluntary Petition (2 pages on new form containing Exhibit C) signed by debtor(s) and

attorney for debtor(s)*
2. Statement of Intentions signed by debtor(s)* – not required
3. Statement of Financial Affairs signed by debtor(s)* #1-15 required
4. Summary of Schedules
5. Schedules A-J in consecutive order
6. Declaration of Schedules signed and verified by debtor(s)*
7. Matrix
8. Disclosure of Compensation of Attorney signed by attorney for debtor(s)*

Proper filing fee – credit card number on file with Clerk’s Office

Matrix in .txt format

Required Documents and Proper Order for Short Filing - New Case

Bankruptcy Petition
1. Voluntary Petition (2 pages on new form containing Exhibit C) signed by debtor(s) and

attorney for debtor(s)*
2. Schedules D, E, & F in consecutive order
3. Declaration of Schedules signed and verified by debtor(s)*

Proper filing fee – credit card number on file with Clerk’s Office

Matrix in .txt format

*Pursuant to Administrative Order 1, an attorney's login and password constitute signature by all
appropriate parties on documents filed electronically.  Registered Users are required to maintain
signed filings for a period of not less than 5 years after case closure and shall provide said
documents upon request. 

! All of these documents (with the exception of the matrix) are in PDF format



APPROPRIATE DIVISIONAL OFFICES BY COUNTY
(Choose the division that lists the county in which the debtor resides)


